Harbor Workshop Planning Note
Fictional practice document for a page orientation exercise
Workshop summary
The Harbor Workshop is a fictional one-day event for new small-business owners. This planning note gives the team a compact status view and a table of decisions that needs more horizontal space. The summary and action notes should remain easy to read on portrait pages; only the middle table page should become landscape.
Current position
The proposed date is 6 November 2026. The venue and speaker list are still provisional.
The working capacity is 48 attendees. Registration will open after the venue confirms access and seating.
The comparison table on the next page records the owners, deadlines, and dependencies for the launch decision.
Decision needed
The team can approve the public announcement once the venue confirms the room layout, the agenda owner approves the final session order, and the registration page has passed a short accessibility check. Until then, all dates in this file are planning targets, not commitments.
How to use this practice copy
Import this file into Google Docs, keep an untouched copy, and check the three pages after conversion. The two ordinary page breaks are starting markers. Replace each with a next-page section break in the working copy so the wide table becomes its own section. Then apply landscape only to that section.


Launch Comparison Table
This fictional table is intentionally dense on a portrait page. After changing only this section to landscape, widen columns as needed and check that every row remains legible.
	Workstream
	Decision item
	Owner
	Target
	Status
	Dependency or next action

	Venue
	Room layout
	Maya
	16 Oct
	Open
	Confirm 48 seats and an accessible route.

	Program
	Session order
	Nora
	20 Oct
	Review
	Check speaker timing and two breaks.

	Registration
	Sign-up page
	Leo
	23 Oct
	Draft
	Test confirmation email and mobile layout.

	Operations
	Check-in plan
	Iris
	27 Oct
	Open
	Assign desk cover for the first hour.

	Materials
	Participant pack
	Evan
	30 Oct
	Draft
	Finish agenda PDF and resource links.

	Comms
	Public notice
	Tara
	2 Nov
	Hold
	Publish only after venue and page approval.


Table check
Read every row after changing the orientation. The Status and Target values must stay beside the correct decision item. Expand the final column if any dependency wraps awkwardly or disappears.


Action Notes
The actions below are fictional. Keep this page portrait after the table changes orientation.
Before announcing the workshop
Maya confirms the room layout, step-free access, and the seating count with the venue.
Nora sends the final session order to speakers and checks that the breaks are long enough.
Leo tests the registration form on desktop and mobile with two fictional submissions.
After approval
Tara schedules the public notice only when the venue and registration page are approved.
Iris prepares the check-in list and a clear sign-in route for attendees.
Evan exports the participant pack and verifies that every resource link opens.
Orientation and content check
In the finished exercise, the first page is portrait, the middle table page is landscape, and this final action page is portrait. Confirm that all six comparison rows remain intact and that the action notes did not migrate into the landscape section. Export a PDF if you need to check final pagination.




